CISCO COLLEGE

Cisco College
Nursing Faculty Job Description
Job Title: Vocational Nursing Remediation Retention Specialist
Reports to: Director of Nursing Programs
Revised: July 2026

Job Summary:

The Remediation/Retention Specialist provides resources to help ensure students' success in nursing
school and to help them obtain their respective licensure. This position serves as a vital liaison between
faculty, administration, and students. Responsible for tracking student retention and attrition rates.
Responsible for co-teach in the VN program May teach up to two courses in the VN program and function
as the VN Remediation/Retention Specialist.

Faculty members at Cisco College are expected to accomplish assigned duties in an efficient, effective,
and competent manner and to strive for improvement and excellence in all work performed. Additionally,
faculty are asked to demonstrate a commitment to the comprehensive role of the community college as
stated in the College Mission and to cooperate and work harmoniously with college personnel and the
public. All Cisco College employees are expected to follow College policies, rules, regulations, and
guidelines.

Primary Duties:

1. Work as part of the team to coordinate the students’ learning experiences through all
semesters of the VN program.

2. May teach up to 2 courses per semester, including theory and/or clinical. Continually
evaluate the results of teaching. Adjust methods of teaching or presentation to provide
maximum educational opportunities for each student.

3. Provide quality learning experiences for students and maintain the integrity of course
standards and objectives.

4. Meets classes punctually and keeps classes throughout the scheduled time as appropriate

to provide quality learning experiences.

Is an excellent public relations agent both on the campus and in the community.

6. Teach and revise courses within the philosophy, conceptual framework, and objectives of
the vocational nursing curriculum.

7. Assist with curriculum development and implementation as needed.

Assist the lead instructor in the lab for skills check-off.

9. Collaborate with other course faculty to identify at-risk students and develop strategies
for student success.

10. May attend clinical as needed.

11. Proctor exams as needed.

12. Provide remediation/tutoring for didactic, lab, and/or clinical concerns.

13. Maintain a minimum of five consistent office hours per week during times convenient
for students to assist them as needed. Be available by appointment for additional hours
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according to student needs. Post hours on the office door, clearly demonstrate
availability, and submit hours to your supervisor.

Implement interventions tailored to the identified needs of students.

Track all tests and quiz outcomes in each course for the assigned program/cohort and be
prepared to meet with students one-on-one and/or in small/large groups to provide
content review and/or exam review.

Refer students to outside counseling resources, as needed.

Assist students in identifying needs for time management skills, study skills, content
review, clinical skill assistance, and test anxiety interventions.

Provide feedback and documentation of students’ status as needed to faculty and
administration.

Develop and present academic support seminars related to time management or test-
taking strategies.

Cooperate and maintain professionalism with the Administration, Division Chairs,
Faculty, Staff, and other members of the College community to facilitate the learning
process.

Keep the administration informed regarding problems, progress, and matters affecting
the welfare of the institution in general.

Channels each request or grievance through the administrative hierarchy delineated in
the organizational chart of the college.

Administers appropriate assessment instruments and submits required documentation to
the appropriate administrator.

Participate actively in the College’s Institutional Effectiveness and Assessment of
Student Learning for ongoing improvement in the learning environment for Cisco
College students.

Participate actively in program and college-wide meetings and committees.

Attends all meetings, commencements, and other official events required.

Participate in the selection process when selecting a new cohort.

Be familiar with and follow all requirements of the Texas Board of Nursing, the Nurse
Practice Acts, and the accrediting processes of the Southern Association of Colleges and
Schools.

Participate in program evaluations in accordance with the program evaluation plan.
Assist in decisions regarding student promotion and graduation.

Maintain currency in CPR and required immunizations.

Be conversant with the Cisco College faculty constitution and by-laws to ensure active
participation and facilitation of the school's goals and objectives.

Complete all elements of the Faculty Evaluation Plan and work with the Director to
establish professional goals.

Assist with the Healthcare Academy as needed.

Perform other related duties as assigned by the Director of Nursing and College
Administration.

36. Perform all other duties as assigned.
General:
1. Reports directly to the Director of Nursing.
2. Meet regularly with the Department Director and faculty for input and feedback.
3. Maintain a remediation log of appointments and documentation of student needs and
tutoring, etc. for student files.
4. Research resources for academic and skills remediation.
5. Maintains and updates resource files for remediation and counseling.



6. Maintains communication with faculty and staff regarding student progress.
7. Maintain and provide data pertinent to retention-attrition rates. Assisting with
curriculum review and assessment of student learning (ASL).

Minimum Qualifications:

—_

Registered Nurse with Current Texas Licensure.

2. BSN required. An Associate Degree in Nursing (ADN) is acceptable if enrolled in a BSN
program and is expected to be completed within one (1) year of hire date.

3. Evidence of teaching abilities and maintaining current knowledge, clinical expertise, and
safety in subject area of teaching responsibility.

4. Two (2) years experience in nursing; actively employed in nursing during the past year, with

varied nursing experiences.

Previous teaching experience is desirable.

Demonstrated/proven ability to work effectively with individuals from diverse backgrounds.

Excellent verbal and written communication skills.

Proficiency in computer skills for data analysis.

Demonstrated tutoring skills across various subject areas relevant to nursing programs.
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Preferred Additional Qualifications:

Teaching experience at the college level.

Strong ability to build rapport with students.

Effective interpersonal skills.

Ability to collaborate with faculty, students, and community experts who provide

tutoring support.

5. Knowledge of teaching methodologies effective for students enrolled in vocational and associate
degree nursing programs.

bl

Please send your completed resume package to humanresources@cisco.edu, or to:

Director of Human Resources
Cisco College

101 College Heights

Cisco, Texas 76437

A resume package includes a completed and signed Cisco College Application (located on the
Employment Page of our website at www.cisco.edu), cover letter, resume, and unofficial copies of
transcripts and/or any certifications. Please ensure all required documents are included with your
submission, as incomplete packages may be returned to the applicant.

Cisco College is an Equal Opportunity Employer
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