Job Title: Respiratory Care- Director of Clinical Education, Professor
Reports to: Program Director of Respiratory Care
Last Reviewed: 07/01/2026

Job Summary:

The Director of Clinical Education is responsible for planning, coordinating, and implementing
clinical affiliate scheduling and evaluation to ensure students receive timely scheduling
information as well as appropriate medical and technical instruction, exposure, and clinical
experience. This role supervises and coordinates clinical instructors across all affiliate sites and
regularly evaluates the quality, contribution, and appropriateness of clinical faculty and others
involved in clinical instruction, ensuring they are appropriately credentialed and qualified.

The position also contributes to curriculum development and maintenance in alignment with
program outcomes, approves class, laboratory, and clinical schedules, and participates in
instructional duties in both the classroom and laboratory. In addition, the Director of Clinical
Education assists with student advising and counseling (current and prospective), contributes to
program budget development, collaborates with the Advisory Committee, supports ongoing
assessment and improvement of clinical education outcomes, ensures compliance with CoARC
standards, and performs other administrative duties as assigned by the Program Director and
Division Chair of Health Sciences.

Primary Duties:

1. Represent Cisco College professionally and positively to students, clinical affiliates, and
the community.

2. Develop, schedule, and coordinate student clinical placements; ensure an effective
clinical learning environment that supports achievement of program outcomes.

3. Monitor, assess, and document student clinical performance and affiliate site activities;
provide timely feedback and recommendations for improvement.

4. Maintain accessibility and responsiveness to students and clinical instructors across
clinical and campus settings to support instruction and evaluation.

5. Establish, maintain, and strengthen relationships with clinical affiliates, including:

o Visiting clinical sites twice per year, and
o Participating in clinical rotations and clinical rounds as needed or directed by the
Program Director.

6. Recruit, evaluate, and develop new and existing clinical affiliates to meet program and
accreditation requirements.

7. Conduct clinical orientation for incoming students to ensure understanding of policies,
expectations, and clinical competencies.

8. Monitor and verify completion of all required clinical documentation (e.g., competencies,
time records, evaluations, procedures, and interactions) to ensure compliance and
accuracy.

9. Evaluate, orient, and train clinical preceptors to ensure consistent application of program
standards and student assessment methods.



10.

1.

12.

13.

14.

15.

16.
17.

18.

19.

20.

21.

22.

Maintain accurate, secure student clinical records and ensure timely submission of
required documentation to clinical affiliates.

Coordinate clinical scheduling and communication with the Medical Director and clinical
affiliate leadership each term.

Submit equipment inventory, maintenance needs, and recommendations for laboratory
resources to the Program Director.

Maintain current, evidence-based instructional materials for classroom and laboratory
use, including textbook selection, catalog updates, and curriculum recommendations.
Assist faculty with development and revision of instructional materials, including syllabi,
lesson outlines, and related academic projects.

Collaborate with the Program Director on recruitment and outreach initiatives, including
school visits, presentations, and community engagement activities.

Interview and evaluate applicants for admission to the Respiratory Care program.
Attend and document minutes for Respiratory Care Advisory Committee meetings to
support program assessment and community engagement.

Attend and document minutes for Respiratory Care Faculty meetings to support program
assessment, continuous improvement, and operational needs.

Support accreditation compliance by assisting with data collection, analysis, and
reporting for annual reports, program outcomes, and site visits.

Fulfill all Cisco College faculty responsibilities, including:

e Maintaining five office hours per week;

o Serving on committees and participating in faculty/division meetings;

e Completing the Faculty Evaluation Plan;

o Collaborating on goal setting and performance evaluation;

o Participating in institutional effectiveness and student learning assessment;

e Maintaining professional conduct and effective communication.

Maintain current Registered Respiratory Therapist (RRT) credential and active
participation in professional organizations,

Maintain ongoing engagement with NBRC and AARC educational activities to support
continued professional development.

Minimum Qualifications:

Minimum baccalaureate degree

Current RRT credential and state license

At least 4 years of RT experience, including 2 years in clinical respiratory care

At least 2 years of teaching experience in a CoARC-accredited program OR as a clinical
instructor/preceptor

Ability to provide effective instruction and evaluation in clinical settings

Current ACLS Certification

Preferred Additional Qualifications

1.
2.
3.

Bachelor of Science in Respiratory Care/Therapy.
Master Degree
Active participation in relevant professional activities and organizations



