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Job Posting: Associate Dean of Workforce 

Date Posted: July 21, 2026 
Posting End Date: Until Filled 
Projected Start Date: September 1, 2026 

Mission & Purpose 

Cisco College provides quality, affordable educational opportunities that meet the diverse academic, 
technical, and career needs of the students and communities we serve. As a member of the Texas public 
higher education system, Cisco College maintains an open-door admissions policy and offers programs 
across multiple campuses and off-campus sites. The institution values innovation, collaboration, and 
continuous improvement in support of student success. 

Core Values 

Cisco College promotes student success through access, innovation, best practices, and effective 
support services while maintaining excellence in programs, instruction, and operations. 

Guiding Principles 

Learning, Respect, Integrity, Communication, Cooperation, Joy, and Innovation 

Role of the Associate Dean of Workforce 

The Associate Dean of Workforce provides leadership and oversight for workforce education programs, 
ensuring program quality, effective operations, regulatory compliance, and a sustained focus on student 
success. The Associate Dean serves as a key operational leader supporting the Dean of Workforce by 
advancing instructional excellence, supporting faculty and program leadership, coordinating day-to-day 
workforce operations, and aligning workforce programs with institutional priorities. The Associate Dean 
must communicate and lead effectively, building a culture of continuous improvement while promoting 
collaboration, innovation, and student success. 

Associate Dean's Team 

The Associate Dean reports to the Dean of Workforce and collaborates closely with the Vice President of 
Instruction/CAO, Dean of Academic Programs, Dean of Teaching and Learning, Director of Institutional 
Effectiveness, Director of Libraries, Dual credit and CTE counselors, workforce faculty, department 
chairs, program directors, and college support departments. 
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Responsibilities 

Workforce Faculty Leadership & Program Development 

• Supervisor for workforce faculty across all instructional locations. 
• Collaborates with the Dean of Teaching and Learning and other Deans to coordinate professional 

development priorities for workforce faculty. 
• Implements and manages the annual faculty evaluation process and recommends improvements. 
• Cultivates an atmosphere of support, innovation, and scholarly collegiality among workforce 

programs. 
• Holds regular workforce faculty meetings and supports meaningful engagement of adjunct faculty. 
• Coordinates with faculty, chairs, directors, and administration to support instructional excellence 

and workforce initiatives. 
• Assists with annual assessment of student learning and promotes a culture of continuous 

improvement. 
• Ensures faculty leadership in curriculum while supporting Curriculum Committee processes and 

regulatory compliance. 
• Supports advisory committees, employer engagement, Perkins initiatives, accreditation, and grant 

implementation. 

Workforce Programs Operations Management 

• Coordinates workforce schedules with Enrollment Services and Institutional Research to support 
enrollment, progression, and completion. 

• Coordinates staffing with department chairs and program directors. 
• Serves as hiring manager for workforce faculty and staff and coordinates onboarding. 
• Manages payroll, workload assignments, and overload approvals. 
• Assists with budgets, equipment planning, purchasing, and annual program evaluations. 
• Coordinates programmatic accreditation activities and regulatory reporting. 
• Supports internships, clinical education, apprenticeships, and employer partnerships. 
• Addresses student complaints consistent with college policy. 
• Assists the Dean of Workforce with budgets, schedules, hiring, evaluations, curriculum, 

accreditation, grants, and strategic initiatives. 
• Makes recommendations regarding policies, procedures, and operational improvements. 

Workforce Partnerships & Strategic Support 

• Assists the Dean in maintaining relationships with business, industry, workforce agencies, school 
districts, and community organizations. 

• Supports implementation of workforce grants, contracts, and special initiatives. 
• Represents the College on committees and community organizations as assigned. 
• Supports workforce program expansion aligned with regional labor market needs. 
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Essential Qualifications and Experience Required 

• Master's degree or Bachelor’s degree with substantial industry-based experience. 
• Teaching experience, preferably at the community college level. 
• Leadership experience demonstrating effective collaboration with faculty, staff, and administration. 
• Experience with curriculum, assessment, accreditation, and workforce education. 
• Excellent communication and computer/software skills. 
• Ability to organize, prioritize, and complete simultaneous projects. 
• Commitment to the community college mission. 

Posting and Application Details 

The Associate Dean is based at the Abilene campus of Cisco College and is a full-time, 12-month 
position. Regular travel between campuses and local travel is required. 
 
Resume packages should include a cover letter, Cisco College application, resume or curriculum vitae, 
leadership philosophy, and unofficial transcripts. 
 
Director of Human Resources 
Cisco College 
101 College Heights 
Cisco, Texas 76437 
254-442-5121 
humanresources@cisco.edu 
 
Cisco College is an Equal Opportunity Employer. 


